Daily Schedule
	Day Number
	Activity Description
	Software Used

	One
	Introduce unit – teacher will show examples of annual reports, where and how to find information, set up of report, finding company information online
	Internet, Microsoft Word

	Two
	Research Day – Students will gather information.  Teacher will discuss financial information the students need to find (profit, etc.)
	Internet, Microsoft Word, Microsoft Excel

	Three
	Student Work Day – students will prepare report (two-page)
	Microsoft Word

	Four
	Student Work Day – students will continue to prepare report (two-page).  If students are ready, they may begin creating charts in Excel
	Microsoft Word, possibly Microsoft Excel

	Five
	Students will create financial charts and reports in Microsoft Excel.  If time allows, students may begin to create PowerPoint presentations
	Microsoft Excel, Microsoft PowerPoint

	Six
	Students will create PowerPoint presentation for their oral presentation of company
	Microsoft PowerPoint

	Seven
	Catch up day
	Any needed software

	Eight
	Presentations
	Presentation Station 

	Nine
	Presentation
	Presentation Station

	Ten
	Presentations
	Presentation Station


Student Information Page

Accounting Corporate Financial Analysis Project

Due Date:______________________

Report: -- The following items must be contained in your report
· Double space, use default margins, 10 or 12 point Arial or Times New Roman font style
· Total of three to four pages and must contain (You may make each of these a section heading):

· Introduction (hint: check out Letter to Shareholders in Annual Report, but don’t copy word-for-word)

· Company Profit

· Sales Information (Operating Income)

· Stock Price (How does it relate to one-year ago (use finance.yahoo.com)

· Nature of Business

· Competition

· Locations (where is company or product sold)

· Product Line Information (Including New Products)

· Number of Employees

· Number of Locations/Franchises, etc. (if applicable)
· Who is the CEO, President, & other officers of the company
· History of company – this section must be one full page

PowerPoint Presentation:

· Must be at least 7 slides (8 including title slide)
· Must contain facts and information from your report and spreadsheet
· This will be presented to the entire class
· Include transitions, clip-art, etc.
· Must include at least one picture of a product your company sells or something that depicts a service your company provides.  Picture should be downloaded from the internet.
Spreadsheet:

· Must contain at least one chart with five-years of data included

· Should include most of the following (see teacher if having difficulty finding part of the information – often things are worded differently in annual reports)

· Current Closing Stock Price -- use internet to find current price
· Net Income  (income after taxes)
· Operating Income (before taxes)

· Retained Earnings

· Amount of taxes paid (tax expense)
· Operating Expenses

· Merchandise Inventory (ending)
· Property, Plant, & Equipment

· Total Stockholders’ Equity

· Dividends paid

· Net Sales (or Net Revenues)
· Cost of Goods Sold (Cost of Sales)
· Gross Margin (or Gross Profit)
· Total Assets

· Total Liabilities

· Print in Landscape with Gridlines

· In Header, include Your Name, Date, Class Period, and Name of Company

Research Report : Accounting Corporate Financial Analysis Project

Name:______________________
Company Name:__________________
	CATEGORY 
	4
	3
	2
	1

	Report – All stated requirements are met
	Information on directions sheet is all present & well organized
	Information is mostly all present and fairly well organized
	Some information is present
	Information is missing major components according to requirements

	Report – Grammar and spelling 
	Grammar and spelling is entirely correct
	Grammar and spelling errors are very minimal
	Grammar and spelling errors are excessive
	Grammar and spelling errors are overly excessive and are unacceptable

	Report – Formatting, appropriate amount of information 
	Report is formatted per the standards discussed and is the correct length per the requirements
	The length of the report is slightly below the standard or there are minor formatting errors
	The length of the report is appropriate, but major formatting errors are present
	The length of the report is not acceptable per the instructions and formatting is not correct

	Visual Presentation – Slides & Formatting  
	All slides are properly formatted, easy to read, correct amount of information and follows requirements of formatting
	Presentation is missing one of the previously stated items is missing
	Two of the previously stated items are missing
	Three of the formatting items previously stated are missing

	Visual Presentation – Information & Facts 
	Visual presentation contains the minimum number of slides, and information is properly contained on each slide (slides do not contain too much detail)
	Some slides have too much information present, but all other requirements are still met
	Presentation is short one or two slides, but still contains the proper amount of information on each slide present
	Slides contain too much information and/or the presentation is missing an excessive number of slides, per the instructions

	Spreadsheet – Proper format & proper chart set up 
	All formatting instructions were followed and charts were developed according to standards provided
	Spreadsheet contains one minor formatting error or there is a slight problem with a chart
	There are both minor formatting issues and chart issues
	The presentation is missing major components of formatting or charting

	Spreadsheet – Financial Information
	Spreadsheet contains all required financial information
	Spreadsheet is missing one component of the required financial information
	Spreadsheet is missing two or three components of the required financial information
	Spreadsheet is missing major components of the required financial information

	Oral Presentation
	Professional presentation style, both members of a presentation group share information properly, questions are addressed well
	Lacking one of the following:  partners do not properly share the presentation or questions could be addressed with more skill
	Both the partners do not share in the presentation and questions are not well addressed
	Presentation is not presented at a professional level


